Suitabl STUDENTS: HOW TO REQUEST
Q Suitable N acTIVITY (WEB VIEW ONLY!)

LOG IN TO APP.SUITABLE.CO CLICK ON “ACTIVITIES”" CLICK "REQUEST NEW ACTIVITY"
Sign into Suitable.
et @ v Click on the

“Activities” tab in the
left side bar.
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Type in your Suitable username (typically your college

. Click the blue “Request New Activity” button in the top
email) and password. [ Portfolio

right corner.

SELECT ACTIVITY TYPE (EX. ADD EVENT DETAILS PREVIEW EVENT - VIEW REQUESTED EVENT
EVENT)

% Describe the event you are creating. Locations * E Preview the event you have created. Edit or approve the activity.
What kind of activity do you want to create? o ' | Bentorwile Campus b
I .<E' >c\ E When does this event start and end? Suice:\lt O‘I’QGI"IiZGﬁOHS ) pending Apprﬂvﬂl
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You can preview what your event request Like in step 2, click on “Activities.” You
Select the activity type you want to Add details t { by clicki h looks like prior to submitting the event for can view your recently requested event
create. Most likely you will select “event” tab elal Stho 3;our eDVTn'I \3;?'5 tlng OB etac school Administrator approval. When all in the “Pending Approval” tab.
to request an event on campus. Then ab across the top (Detail, Validation, Date,

looks good, click the orange “Approve
preview and send for approval” button in
the top right corner.

click the blue “Next” button in the top right Ereview? and filling in the relevant.
information. *Note, events MUST include a

corner. NI . -
location, student orgs, and date and time.
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